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Konekc 3Tkn U ciry:ke0HOro noBeaeHnsi pA0OTHMKOB OPraHU3alUH

1. O0mue mo10:xKeHHAS

1.1. Konmekc stukm u ciyxeOHOro moBeaeHusi pabotHukoB MOBY «lIpockypunckas
OOIl» (manee - Opranuzanus) pa3paboTaH B COOTBETCTBHH C MOJOKEHUSIMU MeETOIUYECKUX
pEeKOMEHIaMi 1Mo pa3paboTKe W TPHUHATHIO OpPraHU3AIUSAIMUA MEp IO NPEAYNPEKICHUIO H
MPOTUBOJICUCTBUIO KOPPYIIMH, YTBEPKACHHBIX MUHUCTEPCTBOM TPyAa U COLUATBHOM 3aIlUThI
P® 08 Hos16ps1 2013 T.

1.2. Hacrosmuit Komekc ycraHaBnuBaeT oOIlue mpaBujia U CTaHAAPTHI MOBEACHUS
pabotaukoB OpraHu3aiuu, 3aTParuBalONINX ITHKY JEIOBBIX OTHOIICHWM W HAIPaBJICHHBIX HA
dbopMUpOBaHKE YITHYHOTO, TOOPOCOBECTHOTO MOBEACHUS PAOOTHUKOB 1 OpraHu3aiiy B 1EIO0M.

1.3. Hacrosimmii Koneke npu3BaH noBeICUTH 3()(PEKTUBHOCTD BHINOIHEHHS paOOTHUKAMHU
Opranuzanuy CBOMX JOKHOCTHBIX 00sI3aHHOCTEH, a TakKe:

- CIY>XUAT OCHOBOW (OpMHUPOBaHUS JOHKHOW MOpaiu, MpodecCHOHATBLHON 4YeCcTH |
CIIy’keOHOTO 3TUKETa PaOOTHUKOB;

- OpHUEHTHpPYET pa0OTHHUKOB B CHTyallUsX KOH(JIMKTA HHTEPECOB U OITUUYECKOU
HEOTPEeAEeNEHHOCTH WM UHBIX OOCTOATEIHCTB HPABCTBEHHOTO BHIOOPA;

- CIocOOCTBYET BBIPAOOTKE MOTPEOHOCTH COONIOACHHS MPOPECCHOHATBHO-ITUYECKUX
HOPM TOBE/ICHHUS;

- BBICTYMAaeT KaK MHCTUTYT OOIIECTBEHHOT'O CO3HAHUS W HPABCTBEHHOCTH PAOOTHHKOB,
MX CAMOKOHTPOJISL.

1.4. JleiictBue Hacrosmero Koaekca pacnpocTpaHsieTcss Ha BCEX JIWIL, SIBJISIFOLIAXCS
paboTHuKaMu OpraHu3aluy U HAXOISAIINXCS ¢ HeW B TPYIOBBIX OTHOIIEHHSX, BHE 3aBUCUMOCTH
OT 3aHUMAaEeMOM JOJKHOCTH ¥ BBITOJTHAEMBIX (DYHKITHIA.

1.5. 3nanme u cobmioneHne paboTHukamu OpraHu3aluyd TOJIOKEHUH HACTOSIIETO
Konekca siBisieTcst OTHAM M3 KPUTEPUEB OIEHKH Ka4eCcTBa UX MPO(HeCCHOHATBHON eI TeTbHOCTH
U TPYJAOBOM TUCLUIIUHBI.

1.6. Copepxxkanue mnonoxkeHuM Hactosimiero Kopexkca HOBOAMTCS 10 CBENECHUS BCEX
paboTHIKOB OpraHu3aum.

2. O0mue NpUHUMNBI U MPABUJIA MIOBeeHNsI PA0OTHUKOB OPraHU3aluu
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2.1. Bce pabotHuku Opranu3anuu o0s3aHbI CIICIOBATH CISAYIOIIMM OOIIUM TTPUHITUIIAM
Y TIpaBujIaM MOBEACHUS:

- cOOJTI0IEHNE BBICOKUX 3TUYECKUX CTaHAapTOB IMOBEACHMUS,

- IO/I/IePKaHNe BHICOKUX CTaHAPTOB MPO(HECCUOHATBLHOU e TSIILHOCTH;

- cJIeI0BaHUE JIYUIINM MPAKTHKaM KOPIOPATUBHOIO YIIPABJICHHUS;

- CO3JIaHKE U TIOJIEPKaHUE aTMOC(EPHI TIOBEPHS U B3aUMHOTO YBa)KCHUS,

- cJIeI0BaHUE MPUHIUITY TOOPOCOBECTHON KOHKYPEHIIUY;

- CJIeIOBAaHUE MPUHITUITY COIIMAILHON OTBETCTBEHHOCTH OHM3HECa;

- coOMI0IeHNE 3aKOHHOCTHU M MPUHSTHIX Ha ce0s TOTOBOPHBIX 00513aTENbCTB;

- cOOMIOeHNE MPUHIUIIOB OOBEKTHMBHOCTH M YECTHOCTH IPU MPUHATHU KaJpPOBBIX
pelIeHU.

2.2. PabOoTHHKY OpraHu3anuu 00s3aHbI:

- coOJIroIaTh JIEHCTBYIOIIME HOPMATHBHO-TIPABOBBIC akThl Poccuiickoit denepanuu u
OpenbOyprckasi 00JacTh, HE JOMYCKAaTh HAPYIICHHE 3aKOHOB W MHBIX HOPMATHUBHO-IIPABOBBIX
AKTOB MCXO/sI U3 MOJTUTUYECKOM, SJKOHOMUYECKOH 11e71IecCO00pa3HOCTH TUOO0 IO HHBIM MOTHBAM;

- OCYILIECTBIIATH CBOIO JACSATEIHHOCTD B MpeieaxX MPeJ0CTaBICHHBIX TOJTHOMOYHIA;

- HUCIONHATH  JOJDKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO U HA  BBICOKOM
npodeCcCHOHATHFHOM YPOBHE B LIENsIx obecrieuenus 3 dexruBHoi paboTel OpraHuszamnuu;

- OCYILLIECTBIISITh CBOIO MPO(ECCHOHATBHYIO NESTEIBHOCTh B MIpe/ieax mpeaMera u 1enen
nesitenibHocTH Opranusanuy;

- TIPY UCHOJHEHUM JTOJHKHOCTHBIX O0S3aHHOCTEW HE OKa3bIBaTh MPEINOYTCHHS KaKUM-
1160 Mpo(eCcCHOHATBHBIM WM CONHMAIBHBIM TPYIIIIAaM M OPTaHW3aIUsaM, ObITh HE3aBUCUMBIMU
OT BIUSIHUS OTJENBHBIX IPaXaaH, TPO(heCCUOHATBHBIX WIIM COLIMATIBHBIX TPYII U OPraHU3alni;

- WCKIIIOYATh JICUCTBHS, CBS3aHHBIC C BIUSHUEM KAKUX-TUOO JIMYHBIX, UMYIICCTBCHHBIX
(¢puHAHCOBBIX) W HMHBIX HMHTEPECOB, MPEMATCTBYIOUIUX JA0OPOCOBECTHOMY HCIIOJHEHUIO HMH
JIOJDKHOCTHEIX 00SI3aHHOCTEN;

- cobmoaaTh CIyKe0HYI0, MPo(hecCHOHANBHYIO 3TUKY U MPaBUJjia IEJIOBOTO TIOBEICHUS;

- TIPOSIBIISATH KOPPEKTHOCTh M BHUMAHHUE 10 OTHONICHWIO K KJIIMEHTAaM W KOHTpParcHTaM
Opranuzauuy;

- BO3JIEP)KUBATHCA OT TIOBEACHHUS, KOTOPOE€ MOTJ0 OBl BBI3BAaTH COMHEHHE B
JTO0OPOCOBECTHOM HUCHOTHEHUH PAaOOTHUKAMHU JOKHOCTHBIX OO0sI3aHHOCTEH, a Takke n30erarb
KOH()JIUKTHBIX CHUTYyallul, CHOCOOHBIX HAHECTH YyIepd HX penyTaluud WId aBTOPUTETY
Opranuzauuy;

- TIpUHUMATh TIPEIYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit ®denepannu u
BHYTPEHHUMH JOKyMeHTamMu OpraHuzaiuy Mepbl K HEJOMYIIEHUIO BOSHUKHOBEHHSI KOH(INKTA
WHTEPECOB M YPETYIMPOBAHUIO BOSHHUKIIIETO KOH(PIUKTA HTHTEPECOB;

- YBEIOMUTH JIMIIO, OTBETCTBEHHOE 3a MPUEM CBEJCHHI O BO3HUKAIOIIUX (MMEIOIUXCS)
KOH()JIMKTaX MHTEPECOB, O HAIWYUHU JIMYHOW 3aMHTEPECOBAHHOCTH B TMHUCBMEHHOW (opMme u
nepeaaTh B JOBEPUTEIHHOE YIIPaBIeHUE IIEHHbIE OyMaru JIM0O0 MPUHATH T00POBOIBHOE PEIICHUE
00 UX OTUYXJIGHWH B CIllydae, €CJIM BBIMOJHEHUE TPYJAOBBIX (DYHKIMI paOOTHUKOB 3aTparuBaeT
WHTEPEChl OpraHu3alluy, IICHHBIMU OymMaraMu KOTOPOW OHH BIIAJICIOT;

- BO3JICP)KUBATHCS OT MyOJUYHBIX BBICKA3bIBAaHUHM, CYXICHUN M OLICHOK JEATEITbHOCTH
Opranuzaiuu, eciii 3TO He BXOJUT B JJOIHKHOCTHBIE 00S3aHHOCTH pa0OTHUKOB;

- TIOCTOSSHHO CTPEMHUThCS K OOecleueHut0 Kak MOXXHO Oojnee 3¢hdeKTUBHOrO
pacmopsHKeHUS pecypcamu, HaXOIIIUMHUCS B c(hepe MX OTBETCTBEHHOCTH.

2.3. PaGoTHHMKM 00s3aHBl TPUHUMATh COOTBETCTBYIOIIME MEPHI 1O OOECTICUCHHIO
0e30macHOCTH ¥ KOHGUACHIIMATLHOCTH MH(OPMAIINY, 32 HECAHKIIMOHUPOBAHHOE pa3rialieHue
KOTOPOM OHM HECYT OTBETCTBEHHOCTb W/WJIM KOTOpas cTaja H3BECTHA UM B CBSI3U C
HCIIOJTHEHUEM JIOJKHOCTHBIX 00S3aHHOCTEH.

2.4. TlponBmwxkenne pabOTHUKOB OpraHU3alMi HA BBIIIECTOSIIYIO JOHKHOCTH JIOKHO
OCYIIECTBISATHCS TOTBKO UCXOMSI U3 JIEJTOBBIX KAUeCTB paOOTHUKOB.

2.5. B Opranuzamuu neidcTByeT 3anmpeT Ha padoTy B OpraHuzaiuu poACTBEHHHUKOB Ha
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YCIIOBUU UX MPSIMON MOJTYMHEHHOCTH JIPYT IPYTY.

[Ton poacTBeHHMKaMH B HacTosmeM Kojekce NOHUMAKOTCS: CYNpyrd, ONIU3KHe
POJICTBEHHUKHU.

2.6. PaboTHHKY, 3aHUMAFOIIHE PYKOBOISIINE JOJDKHOCTH B Opranu3anuu, 00s3aHbl:

a) IPUHUMATh MEPHI [0 MPEAOTBPAILICHUIO U YPETYIUPOBAHUIO KOH(IUKTA HHTEPECOB;

0) IpUHUMATH MEpPBI IO MPEAYNPEXKACHUIO KOPPYIILIUY;

B) CBOMM JIMYHBIM TOBEJIEHUEM IMOJaBaTh MPUMEpP YECTHOCTU, OECHPHUCTPACTHOCTU U
CIIPaBEIMBOCTH;

r) crnocoOCcTBOBaTh (HOPMHUPOBAHUIO OJATOMPHUITHOIO MOPATBHO-IICUXOJIOTHYECKOTO
KJIUMaTa B KOJUIEKTHBE;

) B OTHOIICHHUAX C TOJYMHEHHBIMH IMPOSBIATH BBICOKYIO TpeOOBATEIbHOCTH,
NPUHIUINHAIBHOCTh, HO OJHOBPEMEHHO HE JONYCKaTh BBICOKOMEpHS, MPEeHEOPEKUTEIBHOTO
TOHA, TPy0OCTH, HEKOPPEKTHBIX U OCKOPOUTENBHBIX 3aMeuaHuil, HeOOOCHOBAHHBIX MPETEH3UN U
OOBUHCHHUI,

€) yCTaHaBJIMBaTh CIPaBEJIMBYIO0, PABHOMEPHYIO CIYKEOHYIO Harpy3Ky MOJAYMHEHHBIX,
HE JONMyCKaTh JTUCKPUMHUHAIIMKA IIyTeM TPEJOCTABICHHUS  OTACIbHBIM  pabOTHHUKaM
HE3aCITyXEHHBIX OJIar U MpUBUIIETUH.

2.7. Buemnuii Buj paboTHHKOB OpraHu3alMy IMPU HCIOJIHEHUH HUMHU JOJKHOCTHBIX
00s13aHHOCTEN JIOJDKEH COOTBETCTBOBATh OOILEHPHUHATOMY JEIOBOMY CTHIIIO, KOTOPBIH
OTIMYAIOT OUIHATIBHOCTb, CACPKAHHOCTD, TPAJUIIMOHHOCTD, aKKYPAaTHOCTD.

3. PexoMeHaaTeIbHBbIE dTHYECKHE npaBuJjia moBEJACHUA paGOTHI/IKOB

3.1. WcnonusAs cBOM TpPyIOBbIE OO0SI3aHHOCTH Bce pabOTHMKM OpraHu3aluy JOJKHBI
BO3/IEP)KUBATHCS OT:

a) mo00ro BUAA BbICKa3blBaHUN M JEHCTBUH AMCKPUMHMHALMOHHOTO XapakTepa IO
NpU3HAaKaM TI0j1a, BO3pPAcTa, pachl, HAIMOHAIBHOCTH, S$3bIKA, TPa)XIAHCTBA, COIUAIBHOTO,
UMYIIECTBEHHOTO WM  CEMEHHOro  MOJIOKEHMs, TMOJUTHYECKUX WM  PEIUTHO3HBIX
MPEANOYTEHN;

0) OOBIX JUYHBIX U (UHAHCOBBIX CBs3EH, KOTOpPBIE MOTYT OBITh pacCIlEHEHbl Kak
OKa3aHMe TMOKPOBUTEIHLCTBA KaKUM OBl TO HH OBUIO JIMIIAM B LENAX NMPHOOPETEHHS MMH IIPaB,
0CBOOOXKICHHSI OT 003aHHOCTEHN UM OTBETCTBEHHOCTH;

B) IOCTYIIKOB, KOTOpPbI€ MOTJIM OBl BBI3BaTh COMHEHHE B OOBEKTHBHOM HCITOJHEHHU
pabOTHUKAaMU CITyKeOHBIX 00s13aHHOCTEH;

r) Trpy0OCTH, HEUEH3ypHOM peud, TNPOSBICHUM MNPEHEOPEKUTENBHOIO  TOHA,
3aHOCUMBOCTH, MNPEIB3ATHIX 3aMEUYaHUM, MPEIbABICHHUS HENPaBOMEPHBIX M HE3aCIyXEHHbIX
OOBUHEHMUI,

J) YIrpo3, OCKOPOUTENBHBIX BBIPAKEHUHA WIM PEIUIMK, ICHCTBUN, MPEmsTCTBYIOIIUX
HOPMaJIbHOMY OOIICHUIO WIJIA TIPOBOLMPYIOIINX MMPOTHBOIIPABHOE TTOBE/ICHUE,

€) MNpUHATHA THIIM, KYpPeHHs BO BpeMs CIyXKeOHBbIX COBELIaHWH, Oecel, HMHOTO
Ci1y’keOHOTO OOIIEHUS ¢ KIMEHTaMH U KOHTpareHTaMu OpraHu3aiuu.

3.2. PaboTHMKM TpU3BAaHBI CIIOCOOCTBOBaTh CBOUM  CIIY)KEOHBIM  TOBEJCHHEM
YCTAHOBJICHMIO B  KOJUIEKTHBE  JICJIOBBIX  B3aUMOOTHOIIEHHMH W  KOHCTPYKTHBHOTO
COTPYAHUYECTBA JIPYT C JPYTOM.

4. OTBEeTCTBEHHOCTH

4.1. Hapymennem Konxekca mnpH3HAeTCs HEBBIIOJIHEHME WM  HEHaJUIeKallee
BBINOJIHEHHE PAOOTHUKOM YCTaHOBIIEHHBIX KoeKcOM NMPUHLIMIIOB, HOPM U IIPAaBUJI ITOBEICHUS, a
TaKXe COBEPILEHUE NTPOCTYIIKA, IOPOYAIIEro YeCTh paboTHHKA Ui OpraHu3aiyi.

4.2. Cobmonenne pabotHukamu OpraHuzanuu ToJoXKeHui Hacrosimero Kopgekca
YUUTBIBAETCS NMpU (HOPMHPOBAHUU KaJPOBOIO pe3epBa Ui BBIABMKCHMSI HA BBIIIECTOSAIINE
JIOJIKHOCTH, a TAaK)K€ IIPU HAJIOKEHUM TUCLUIUIMHAPHBIX B3bICKaHUM.
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